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Event Specific Information Form

CUS Registration System

Event Specific Information Form
CUS Event ID: 
TIP: This is the one word code in the “Office Use Only” section of the event creation form (when it was returned to you).  If you are submitting this form with a new event request, you may leave this section blank.
You have the ability to collect custom information for your event in any of the following formats:

· Text Box (Single-line)
· Text Area (Multi-line)

· Checkbox

· Radio Button
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· Dropdown Box
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Each of the fields can have a Caption.  The caption is what the user sees next to the field.  For example:

Name: 

Each field can also have Notes.  Notes will appear underneath the caption, but in smaller text.

The text fields can have a Minimum Character limit.  This is the minimum numbers of letters or numbers that have to be entered (this prevents people from skipping important questions).  You can set a minimum character limit of 0 to make the field optional.
The checkbox/radio/dropdown fields can be set to Required, which means that people must choose one of the options.  For these fields, please list every possible option that you would like the user to be able to choose from in the Choices section.

On the following page, create a list of each field that you would like to collect information on.  First choose what type of field it will be, and then copy and paste the template from the appropriate box below.  Create as many fields as you need.  Please submit all completed forms via email to registration@cusonline.ca.
	Type: Text Box
Caption: 
Notes: 
Minimum Characters: 
	Type: Text Area
Caption: 
Notes: 
Minimum Characters: 
	Type: Checkbox
Caption: 
Notes: 
Required Field [Yes/No]: 
Choices:

· 

	Type: Radio
Caption: 
Notes: 
Required Field [Yes/No]: 
Choices:

· 
	Type: Dropdown
Caption: 
Notes: 
Required Field [Yes/No]: 
Choices:

· 
	


Example

Type: Text Box

Caption: What is your favourite movie?
Notes: 

Minimum Characters: 1
